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Diocese of Sioux Falls is utilizing ParishSOFT for parish management. View this email in your browser
This newsletter will be sent periodically to assist in your transition.

Please encourage other ParishSOFT Users in your organization to

subscribe. Thank you! Carla Haiar
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Family Directory - Filters and Paging

At this time of year, it is important to review and filter your family directory to be
assured registrations and family groups are accurate. | have found many records that
are REGISTERED with a Family Group of Deceased. To see if any exist in your
database, click on Family Directory, Family List and the filter icon. Select the following

filters.
1 Filter
- Flease enter and or select the criteri searching. Only entered and selected values will be applied to by the filter. NOTE, clear any values from the
'Figger search’ box, or change the 'Fil ropdowns if you do not want these additional constraints.
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1. Select Registered.
2. Family Group as Deceased.
3. Click Apply.
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1. Click on the first name in the List. This will open the Family Details screen.

Family Information Notes

. Church of Registration: Holy Spirit, Mitchell

-

Details Modified On: Menday, January 20, 2014 4:06 PM
Family Group:  Deceasad

Registration Status: «

Registration Date: 1/15/2014 [

Change Delete

Unregistered Date: 2

Last Name® 2

First Name{s)® |

Home Mailing Other

Formal Malling Name: | Country: United States

Informal Name:
AR Postal Code: 00000

Formal Salutation:

Address Line 1:
Informal Salutation: s LD
Email Add :
i e City: Unknown
Primary Phone: et

1 Click Edit Details, Uncheck the Registration Status box, Click Save.
2. Clcik on Next Record icon.

This Next Record icon appears on ALL lists. It enables you to page through the previous sreens list of
records WITHOUT closing current screen. Be sure to Click Save before going to the next record.

Also note that the length of the list is dependant on the number of records diplayed (10 records is the default).
Once it hits the end of the list, it will go to the first record on the list.
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Filter

Please enter and or select the criteria for searching. Only entered and selected values will be applied to by the filter, NOTE, clear any values from the

1 'Filer search’ box, or change the 'Filter’ dropdowns if you do not want these additional constraints.
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On Family Directory, Family List, click on the filter icon.
1. Select Registered and Active.

2. Click on the triangle after Advacned Options.

3. Select Show 'Send No Mail' Families as Send No Mail.
4. Click Apply

The list returned will match your criteria of Registered and Active but Send No Mail is checked.

For Labels and Lists that Honor the Send Mail function, Be sure to select Send Mail from this drop down.
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