
Diocese of Sioux Falls is utilizing ParishSOFT for parish management.
This new sletter w ill be sent periodically to assist in your transition.
Please encourage other ParishSOFT Users  in your organization to
subscribe.  Thank you!  Carla Haiar

View  this email in your brow ser

Daily Postings
CN Family Suite moves from paper processing to electronic
processing.  
 
That is, instead of a pre-define report, the information is available through the use of

filters and searches.

Daily Postings Report for ALL Funds
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Daily Postings by Fund

http://us7.campaign-archive1.com/?u=2745933e2d071e599f5bbd8b7&id=d59a85718b&e=[UNIQID]


1. Click on Offering.
2. Click on Contribution List.

1. Enter Start Date and End Date - this should match the dates on your deposit.
2. Click on View  Contributions.
3. Click Excel icon for Export to CSV.



Depending on your brow ser, the f ile w ill dow nload and appear in your Dow nloads folder.  Or, if  you are
using Google Chrome, the f ile w ill appear at the bottom of your screen.  Double click on the
ContributionList.csv f ile to open in Excel.

1. Click on Folders.
2. You should see a Dow nloads folder.
3. Double-click on your most recent ContributionList.csv f ile that w as just dow nloaded to open it in Excel.

Note:  You may open the f ile directly from your brow ser.



1.  Click on the upper left hand corner of the sheet to select all cells.
2.  Click on Data.
3.  Click on Subtotal.
4.  Select the follow ing:
     a. At each change in : Fund
     b. Use functions: Sum
     c. Add subtotal to Amount
5.  Click OK.

Your report w ill be displayed w ith subtotals breaking on the Funds.
This report should match your batch and deposits for the day.



Click on the number 2 in the column header.  This w ill suppress the other row s giving you just the subtotals.
 If  a fund appears more than once in your summary report, you need to sort your sheet f irst.  Simply select
the entire sheet again, click on Sort, and grab the Fund column to sort by.
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